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Administration: Setting Up A New User

Login

Customer Number

I ' F User D
-

INVENTOHRY FINANCE Password

Login

This is the Login Screen for the Dealer Access System (DAS). You will need to enter the Customer Number,
User ID, and Password that was provided in your Welcome Packet by TCF Inventory Finance.

Please remember to change your password when you are prompted to do so. Your new password must
contain at least ONECapital Letter, at least ONENumber, and be at least SEVENharacters long.

Pleasaemember the PASSWORDS you choosecaise sensitive.



Administration: Setting Up A New Usel

Main Loans Payments Reviews and Reports Administration

{xMain

Welcome to the Dealer Access System. Use the Tabs above to access tasks.

Information Update Select a New Customer
31162010 *** DAS will be unavailable until SPM CDST on Saturday March 20th for A
outine Maintenance 001660 Demo Dealer 1 v | Change

FEBRUARY BILLING STATEMENTS ARE NOW AVAILABLE FOR VIEWING

" 01/27/2010 *** CHECK OUT QUR MENU CHANGES WITH EASIER

UNDERSTAND DESCRPTIONS v
o _ Review a borrower's new loan activity, payment activity, outstanding charges, credt balances
Borrower Dashboard creditinformation and refated information
/£ A0] GKS &' RYAYASGNI GA2YE GFo f



Administration: Setting Up A New User

‘ Payments Reviews and Reports

/Administration
Manage Administration
» Manage Users €————— Add a new user to the system and assign roles
» Unlock User Unlock a user that is currently locked out of the system
» Reset User Passwaord Reset another user's password
» System Access Report View

User Information

» Change Password Change your password

The Administration tab provides you with various options.
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Administration: Setting Up A New User

o~ Administration > Manage DAS Users

* Required field

v User Information
Customer Mumber
User ID

Full Hame

Password

Language

User Roles

¥ System Access
User Currently Logged In
Force Password Change

Lock User Account

¥ Users
Click to select
User ID User Name Customer Number Customer DEBA Mame User Currently Loegged In Current Status
2001 Advan Dan Demo 001660 Demo Dealer 1 Yes Unlocked
admin Danica Demo 001660 Demo Dealer 1 Yes Unlocked
| Close | | New




Reviews and Reports < Administration >

o Administration > Manage DAS Users

* Required field

v User Information

Customer Mumber | 001660 Demo Dealer 1 | »

User ID |admin2 € 1
Full Mame |[Doug Demo C—— g C 7\ f f }\ y’ u K S b Sb
Password eesssesse <

Confirm Password |eseseee

Language |English @«

User Roles

v System Access
User Currently Logged In

Force Password Change fv

Lock User account [

v Users
Click to select

User ID User Name Customer Number Customer DBA Name User Currently Logged In Current Status
2001 Advan Dan Demo 001660 Demo Dealer 1 Yes Unlocked
admin Danica Demo 001660 Demo Dealer 1 Yes Unlocked

| Close I | New I | Submit I

This screen allows you to add new users or make changes to existing users. Follow the steps below to
make adjustments to your account.

Create a User ID.

O9YISNI AY G(GKS bSg !'asSNNa CdzZf bl YSo

Create and confirm a temporary password. For Example: T123456.

2
3

(Remember, passwords are case sensitive and will need to be at least 7 characters long, have 1 Number, and 1 Capital Letter.)
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Reviews and Reports

o Administration > Manage DAS Users

& All changes have been saved. (09003) <€ This verifies that the additional user has been saved.

* Redquired field

v User Information
Customer NMumber 001660 Demo Dealer 1

User ID admin2

Full Mame |D0ug Demo |

Password

Language | English |«

User Roles é 1

v System Access
User Currently Logged In
Force Password Change

Lock User Account [

v Users

Click to select
User ID User Name Customer Number Customer DBA Name User Currently Logged In Current Status
2001 Advan Dan Demo 001660 Demo Dealer 1 Yes Unlocked
admin Danica Demo DD1660 Demo Dealer 1 Yes Unlocked
admin2 Doug Demo 001660 Demo Dealer 1 Mo Unlocked

‘2\ This is the new user added to you account.

Close I MNew | Submit I
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User Roles. This will allow you to pick and choose the functions each user will have access to.



Administration: Setting Up A New User

Main Loans Payments Reviews and Reports

7 Administration > Manage DAS Users: Assign Roles
*Required field
User D Click to select
UserRoles  Date From Data To
Full Name
User Role
Date From
Date To
Close | | New
¢2 ad0FNI FRRAY3 dzaSNJ NPt Sasx Of 7



* Required field

Payments Reviews and Reports

User ID | Click to select
User Roles Date From Date To

Full Name |

User Role ‘ v:' @ 2

Reset Expired Password
Manage Loans & Invoices
Submit Payment Requests
Audit Reports

Add Users

Reporting

View Payments

Delete Payment Requests
Dealership Administration
Password Violation Reset

Date From 703&2/2010—@ e— 1
Through @

¢KS OdzNE2NJ gAff FLIISFEN G GKS a5 GS CNRBYE O02Ed O
the calendar to the right of the text box. Leave the through date blank, unless you have a specific date for
that function to end.

Then add the User Roles utilizing the Drop Down feature. The two roles that are mandatory are as follows:
Reset Expired Password and Password Violation Reset.

FFF2S NBO2YYSYR UGKI (G @2dz 5h bh¢ |aardy lyez2yS (K
individual to access everything for the company. Only the Dealer Principal should have access to this 9
function!



Main Loans Payments Reviews and Reports _

Administration > Manage DAS Users: Assign Roles

) All changes have been saved. (09003)

* Required field
UserD | Click fo select /
User Roles Date From  Date To
Full Mame\
Password Violation Reset 05/01/2010
User Role ]
Date From 2
Date To

5 4 /3
Close i New i

Each role that you choose will need to be entered individually by highlighting it in the User Role
RNRBLI R2gyZ SYUGSNAYy3aI (GKS RIFIGSo0&aovoz FyR Of A
will appear in a list on the right-hand side of the screen. If you need to add an additional role,

Of AO]l aGabSgé¢ YR LINPOSSR ¢gAUOK GKS adasSLma
NRfSa FT2NJ 6GKAA AYRAGARdAzZ £ Of AO1 a4/t 2aSe

o1

2
P




Payments Reviews and Reports

* Required field

User D faclin? Click to select

User Roles Date From  Date To

Full Name {Doug Demo
Resef Expired Password 05/01/2010

UserRole |Reset Expired Password ¥
* Password Violafion Reset  05/01/2010
Date From | 05/01/2010 E]

DateTo | 05M52010 [}] 1

¢2 5SfSGS | dzaASNI NRfS> SYGSNIAYy | a¢2é¢ RIFEGS F2NJ
role will be removed from their list the following day.

If you want to modify roles for an existing user, select their name from the list of Users. This will allow you to
view their roles. Next, highlight the role you want to change or delete and enter in a through date for that
specific function. The system will update and delete that existing role overnight. 11



Administration: To Reset A User Password

ET Loans ‘ Payments

/Administration

Reviews and Reports

Manage Administration
» Manage Users
» Unlock User
» Reset User Password

» System Access Report

User Information

» Change Password

<

Add a new user to the system and assign roles

Unlock & user that is currently locked out of the system
Reset another user's password

View

Change your password

The Administration Tab provides you with various options.
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Payments Reviews and Reports

* Required field

v User Information

Customer Number
’ Full Name }- 2
’ User D

* New Password | | — 3

' Re-Enter Password | | —
v Users

Click to select
User ID User Name Customer Number Customer DBA Name User Currently Logged In Current Status
2001Advan  Dan Demo 001660 Demo Dealer 1 Yes Unlocked
admin Danica Demo 001660 Demo Dealer 1 Yes Unlocked
admin2 Doug Demo 001660 Demo Dealer 1 Mo Unlocked

N

1. Selecta User.

2. Verify the Customer Number, Full Name, and User ID.

3. Then enter in a New Password in the first box and verify by retyping it in the second box provided.
4
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Helpful Hints

Revwviews and Reports Administration

Li%:l Print

. Help b

[E] Education Library <€

«E’> Log out

If you get stuck, please utilize thegesources located in the Main Tab drop down mendy:

- The Helpfeature located on the toolbar of the Main screen

- The Education Libraryocated on the tool bar of the Main Menu
*Step-by-step lessons on using features of DAS

- Your Welcome Guide

For further information and assistance, please contact:

A The DAS Helpline at (877) 872-8234, Option 7
- Password Resets

- Any System Error Messages

- How to navigate through the system




